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HOUSE MORTGAGE           

APPLICATION CHECKLIST  
The following details the documentation required to assess your house mortgage application. We may require further information 

on your personal circumstances or further clarity on the documentation you provide before we can fully assess your application. 

Name(s): 1st Applicant  2nd Applicant  

For all Applicants Applicant 1 Applicant 2 

 

For PAYE Employees Applicant 1 Applicant 2 

 

For Self Employed Applicant 1 Applicant 2 

 

If purchasing property under Tenant Purchase or Council buyout: Applicant 1 Applicant 2 
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APPLICATION FORM   

Clonmel Credit Union Limited (hereafter called the Credit Union) requests that you please tick boxes as appropriate in each section and 

write N/A (not applicable) where necessary. Please write in BLOCK CAPITALS. *Please note that all communications will be sent to the 

first named applicant. 

MORTGAGE TYPE   

 First Time Buyer  Moving Home  Switching Mortgage Provider  Top Up  

 PERSONAL DETAILS Applicant 1 Applicant 2 
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EMPLOYMENT  Applicant 1 Applicant 2 

Employment Status (Full/Part time) 

Is Employment Permanent 

Industry type / Business or Employer 

Occupation / Job Title 

Employer Name 

Employment Address 

Length of Service 

Previous Employment (if less that 3 years) 

Length of Service in Previous Employment 

Are you Self Employed Registered 

Name of Business 

Company  Type (Eg. Sole Trader, Ltd.) 

Business Address 

 

 FINANCIAL CIRCUMSTANCES Applicant 1 Applicant 2 
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PROPERTY DETAILS 

 

 

PROPERTY DETAILS 
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CREDIT HISTORY Applicant 1 Applicant 2 

Have you... 

Been declared bankrupt or insolvent? 

Had a court order registered against you? 

Made an agreement with creditors? 

Had any action pending against you? 

If yes to any of the above, please explain. 
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DECLARATIONS, AUTHORISATIONS 

AND CONSENTS Please read this document carefully before signing 

 

1. I/We hereby apply to Clonmel Credit Union Limited (hereafter called the Credit Union) for a loan secured by a first legal mortgage on the 

property described in the application to the Credit Union.   

WARNING: YOUR HOME IS AT RISK IF YOU DO NOT KEEP UP PAYMENTS ON A 
MORTGAGE OR ANY OTHER LOAN SECURED ON IT. 

Warning: If you do not meet the repayments on your credit agreement, your account will go into arrears. This may affect your credit rating, 

which may limit your ability to access credit in the future. The possible implications and effects of missing the scheduled payments in 

relation to this credit/loan (if approved) are: 

• your account may go into arrears; 

• your credit rating may be affected; 

• your loan may become repayable on demand; and 

• ultimately, you may lose your home. 

Please be advised that if you do not repay the mortgage when due then you will be in breach of the terms and conditions of your mortgage and 

the Credit Union will take the appropriate steps to recover the amount due. This could mean that the Credit Union will commence legal 

proceedings seeking an order for possession against you, which will affect your credit rating and limit your ability to access credit in the future 

and place your home at risk. 

2. Consent Under the Data Protection Acts and Section 71 Credit Union Act 1997 

I/We understand that under the Data Protection Acts, 1988 and 2003 (the "DPA"), my/our consent may be required for the Credit Union to 

process personal data that it may have in its possession concerning me/us (including disclosure to third parties). I/We note that this personal 

data may include sensitive personal data, such as data about my/our health, within the meaning of DPA, the processing of which requires my 

explicit consent. 

I/We also understand that under Section 71 of the Credit Union Act, 1997, the Credit Union, subject to exceptions listed in the Section, shall not 

disclose or permit to be disclosed, without my/our consent, any information that concerns an account or transaction of mine/ours with the 

Credit Union. 

For the purpose of assessing my/our application for membership, assessing any loan applications which I/we may make to you and generally for 

administering and monitoring any accounts I/we have with the Credit Union, including any loan accounts I/we have from time to time with you: 
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1. I/We consent: to the processing of any information relating to me/us, either contained in this 

form or any other form or application, for the purpose of assessing applications and administering any 

accounts I/we maintain with the Credit Union. 

2. From time to time, the Credit Union, or third parties selected by the Credit Union, may use your details to inform you of goods 

and/or services which may be interested to you. 

 
CREDIT CHECKS AND ASSESSMENTS 

I/We hereby apply to the Credit Union for a loan secured by a first legal mortgage on the property described in the application to 

the Credit Union. 

It is a necessary condition of a mortgage application that satisfactory credit checks and assessments be conducted by the Credit Union. These 

will include  checks with a credit bureau or credit reference agency (such as the Irish Credit Bureau) throughout the application process. Where 

their details are provided as part of the application, checks may also be made with employers or accountants to verify the information provided 

relating to salary or income. 

By signing this form, I/we authorise the Credit Union to conduct all necessary credit checks and assessments for the purposes of considering 

my/our application. 

 

4. FEES AND CHARGES 

Variable Rate Loans 

A variable rate loan is where the interest rate applied to your loan can go up or down during the lifetime of your loan, however the Credit Union 

will notify Members of a change in rate at the earliest opportunity. If you repay a variable rate loan early, there is no early redemption charge. 

WARNING: THE PAYMENT RATES ON THIS HOUSING LOAN MAY BE ADJUSTED BY THE LENDER FROM TIME TO TIME 

WARNING: THE COST OF YOUR MONTHLY REPAYMENTS MAY INCREASE. 

Fixed Rate Loans 

A fixed rate loan is where the interest rate applied to your loan will be fixed for a period of time. The credit Union will advise you of the length 

of time for which the interest rate will be fixed prior to your taking out the loan. If there are any charges for paying off a fixed rate loan early, 

the Credit Union will advise you of these charges prior to your taking out the loan. 

WARNING: YOU MAY HAVE TO PAY CHARGES IF YOU PAY OFF A FIXED-RATE LOAN EARLY. 

Other Charges 

Third party legal fees related to your application will be payable by the applicant(s) including in respect to the following, where applicable: 

Registry of Deed/Land Registry searches; execution of family home declaration; execution of a vacate/release; alterations to title; or release of 

deed on accountable trust receipt. 

Sometimes the valuation report may recommend a structural survey of the property, the Credit Union may determine that it is required as part 

of the assessment or you may wish to conduct one for your own peace of mind. The associated costs of any such survey will be payable by you. 
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5. BORROWER(S) SIGNATURE/AUTHORISATION/DECLARATION/CONSENTS 

By signing below I/we give and make the agreements, declarations, acknowledgments and authorisations in sections 1, 4 and 5. 

I/We agree: 

• That this Form may not be construed as an offer by or on behalf of the Credit Union. 

• That the loan will be subject to the rates and interest of the Credit Union. 

• To have the property adequately insured for the duration of the loan and to note the Credit Union’s interest on the policy. 

• That no responsibility is implied or accepted by the Credit Union or its valuer for neither the value of the property and 

reasonableness of the sale price, nor the condition and soundness of the construction of the property by reason of 

inspecting or reporting on a property. 

I/We acknowledge that: 

• It is in my/our interest(s) to arrange for an independent valuation and structural survey before signing contracts to buy the 

property. 

• That the credit Union reserves the right to restrict, amend, reduce or withdraw any loan offer made. 

• That in the event of my/our application being declined, the Credit Union can provide in writing the reason(s) for declining 

the application. 

• The Credit Union’s service provider and its affiliate may from time to time, and for the purpose of IT technical support only; 

transfer, access and process data outside of the EU. Where necessary, this will be done in accordance with best practice and 

will not affect my/our statutory right. 

I/We hereby declare: 

• That I am/we are over 18 years of age. 

• That I/we have read all the warnings which are set out in this declaration. 

• That all statements made and particulars given to the Credit Union in connection with this mortgage application including all 

supporting information are strictly true to the best of my/our knowledge and belief. 

• That the information provided represents accurately my/our financial situations. 

• That I/We will inform the Credit Union of any changes to my/our situation which affect my/our financial situation. 

Warning: Credit cannot be granted where the information provided is insufficient for the lender to fully assess your 

creditworthiness. 

 

6. CONSENT UNDER CONSUMER CREDIT ACT 1995 

(A) For the purpose of Section 46 of the Consumer Credit Act 1995, I/We consent to the Credit Union contracting me/us at my/our 

places(s) of employment. Loan approval is not dependent on this authorisation. 

 

(B) I/We consent to Clonmel Credit Union Ltd. contacting my/our employers directly in connection with the income figures and 

employment details submitted on my/our certificate of income(s) 
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CERTIFICATE OF INCOME  
APPLICANT 1 PRIVATE AND CONFIDENTIAL 

 

 

 

 

 

 

 

 

 
 

    

 

        

   

    

    

  
  

 

     

    

    

 
   

 

      

      

 
    

        

       

 

 
 

   

 

 

 

 

 

 
 

 
 

                       



 

 

  



 

 

CERTIFICATE OF INCOME  
APPLICANT 2 PRIVATE AND CONFIDENTIAL 
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CONFIRMATION 

OF GIFT 
 

 

FOR APPLICANT(S) 

 

 

 

 

 

 

 

 

                                                             

 

      

 

 

       

 

       

       



 

 

I certify that the gift outlined above does not breach my applicable threshold in relation to Capital Acquisitions Tax and does not give rise to 
a tax liability. 

Applicant 1 

Signature 

Print NameDateDD / MM / YYYY 

Applicant 2 

Signature 

Print NameDateDD / MM / YYYY 
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